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1.0

Introduction

Students are required to interact with the Examination Division for various purposes. The student
lifecycle starts with registration in the examination portal and finishes with award of degree. The various
examination related requirements of the students have been automated so that the students can get the
information anytime through accessing the Examination Portal. For this purpose every student has been
provided with a unique username and password. The examination related information for example
personal information, the registration details, internal marks secured by students in various subjects
during the semester , admit card, exam related notices, semester wise results, degree details etc. is
readily available to the students.

2.0 Important points to be noted by the students

1)

2)

3)
4)
5)

6)

7)

All the students of the University are required to study the following Ordinances/policy
documents pertaining to the Examinations available on the University Website:

(1) Ordinance for “Conduct and Evaluation of Examinations
for Programmes leading to all Bachelor’s/Master’s Degrees
and Post-Graduate Diplomas

(2) Regulation for Unfair Means

Please note that —

(1) All the Ordinances, Regulations and Important Notices for
the students are available on the University website
www.igdtuw.ac.in on the Student Notice Board Tab.

(2) Student must also regularly visit the Examination Tab on
the University Website for Exam Date sheet, Result and
Notices etc. pertaining to examinations

Student must enter her information correctly and completely at the time of Registration in the
Examination portal as per her 10" Certificate as the information stored in the portal will be used
for printing of Marksheets, provisional degree etc.

Student must visit her account in the Examination Portal regularly to view her marks awarded
by the faculty for internal assessment.

No request from the students will be entertained to rectify the internal assessment marks after
declaration of the End Semester Result.

A student has to maintain minimum 75% of attendance for appearing in the End Semester
Examination.

Students are required to visit the academic branch for collecting the semester Marksheets,
Consolidated statement of marks, provisional degree and degree issued by the examination
Division.

Student must follow the guidelines and university policies issued from time to time.
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3.0 Examination Portal

To facilitate the students of the University, an Examination Portal has been developed by the
Department of IT and the Link to the Portal is available on the University Home Page under the Tab
“Examination”. Every Students who has been enrolled in the University is required to Register in the
Examination Portal. The following features/facilities have been provided to the students in the
Examination Portal:

1) Initial Registration for newly admitted student :

(i) All newly admitted students have to register in Online Examination Portal by going to
the tab “New Student Registration”. During the initial registration newly admitted student
is required to provide her JEE Roll No (for UG Programmes)/ Application No (for PG
and Ph.D Programmes), Name, Date of Birth and phone humber and submit the form.

(i) Onvalidation of the information, the student is required to fill the complete registration
form by following the instructions, upload her recent passport size photograph and
signature. Students are required to remember their security question and answer,
password filled during the registration process.

(iii)  Please note that the students are required to fill in their details correctly as per their Class
10™ certificate. The same information will be used for Examination records and on the
admit card, mark-sheet, degree etc. No request for corrections in the examination records
will be entertained subsequently after issue of the document.

(iv) After verification of the information by the academic branch, the student’s initial
registration process is complete and the student is allotted unique Enrollment Number
(which will be used as user-id for accessing the examination Portal. An e-mail is sent to
the students containing the necessary information as confirmation of registration process.
After confirmation of registration, student is required to register for the semester.

2) Registration for semester papers (Regular and Reappear):

(i)  The Registration for the semester is available for specific period that is announced every
semester. After the expiry of the normal registration period, student can register after
paying the requisite fine for the late registration as per the circular no: 4(10)/2014/Exam
dated: 23 Jan 2017 (available on University Website)

(i) Every student of the university is required to register for the semester. During the
registration of the semester, student is required to submit the papers that are being offered
in the semester along with re-appear papers if any, by paying the reappear exam fee. In
case of non-promotion to next academic year, such students are required to fill only
reappear form along with the requisite fee for reappear examination.

(iii)  As per the Examination Ordinance, a student appearing for the reappear examination for
a paper in which she has scored less than 50% marks in aggregate can appear in Minor
examination only if she has scored less than 50% marks in Internal Assessment

(iv) Please note that a student will be allowed to appear for the minor exams, if she registers
before the conduct of Minor Exams (with/ without late fee). Students registering after
conduct of first Minor Exam will not be allowed to sit in the Third Minor Exam, if any.

(v) Please note that mere submission of the fees does not make a student eligible for
appearing in the Reappear examination. If the duly signed print out of the form is not
submitted in the Examination Division on or before the due date, student will not be
allowed to appear in Reappear exam and the fees submitted will be forfeited.

(vi) A student registering for the reappear exam and has chosen to appear in Minor Exam (if
eligible) but does not appear in minor exam , she will be marked absent and her previous
scored marks in the internal exam of that paper will be forfeited and she will have no
right to claim the previous earned marks if any.
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3) Manage Account: Student can change password by using security question and answer chosen
by her at the time of initial registration. The student can change security question and answer
by going to the link “change password” available in her account or using the link “forgot
password” available on Examination Portal

4) View Internal Assessment Marks and Semester result

(). The internal Assessment consists of two minor examination each of 15 marks and
faculty continuous assessment (10) marks as per the Examination Ordinance. The
students can view their result of the internal assessment marks awarded by the faculty
from the tab “Results”. The result of the internal assessment of the current semester is
displayed on the screen. To view the results of the previous semester, students can click
on the respective semester displayed on the left panel of the screen.

(ii). Students are required to monitor their Internal Assessment marks regularly in their
students’ account in Examination Portal.

(iii). In case of any discrepancy in the Internal Assessment, the student must approach the
concerned faculty or HoD for necessary action immediately.

(iv). The result of End Semester Examination shall be declared online and student can view
the same in her account.

5) View /Download Admit Card: The e-admit card for the current semester can be downloaded
from the tab “Admit Card” before the start of the End Semester Examination. Admit Card will
be issued only for those students who have not been detained by the HoD due to short of
attendance. In case, if a student do not receive a admit card in her account before the start of
the End Semester Examination, she must contact her HoD.

Please note that carrying the admit card during the End Semester Examination is mandatory
and the student will not be allowed to appear in the End Semester Examination without admit
card.

6) Supplementary Examination :

(1) University has a provision for conduct of supplementary examination for the following
students:
(i) Students who are not promoted to the next academic year due to scoring less than 50%
credits recent previous year.

(if) Students who have not obtained the minimum credits required for the award of degree as
defined in the Scheme of examination.

(2) Terms and Conditions for appearing in supplementary Examination:

i).  The supplementary examination will be conducted once in a year immediately after
declaration of even semester result. The supplementary Examination will be held for
recent previous year only e.g. a student failing in 2" year examination can appear only
for 2" year subjects.

ii). A student can appear for supplementary examination only for the subjects in which she
has obtained ZERO credits.

iii). In case a student fails in the supplementary examination, she has to repeat the course as
regular course in the subsequent regular exams

iv). Students involved in any kind of indiscipline or caught for UFM in any exam (Minor or
End-Semester) shall not be eligible to apply for supplementary examination

v). A student who has not appeared for both odd and even end-semester examination will
not be allowed to appear for supplementary examination
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vi). The maximum marks awarded to the students taking the supplementary examination
will be her actual score or 50% marks in that particular subject whichever is less.

vii). The supplementary examination, for the students who are short of minimum credits
required for the award of degree, shall be conducted for all the subjects in which a
student has obtained Zero credits irrespective of the year.

viii). A student wishing to appear for supplementary examination must register within the
specified time period provided by the University.

(3) The Examination Division will announce the schedule of conduct of supplementary
examination and the students eligible for appearing in the supplementary examination are
required to register for the supplementary examination after submitting the requisite fee.

(i)  Every student who is required to give supplementary examination of the university is
required to register for the same by going to the tab “Supplementary Examination” in her
account. This tab will be visible in only to those students who are eligible for appearing
in the supplementary examination. During the registration for supplementary
examination, student is required to register for the papers along with requisite fees.

(if)  Student registering for the supplementary examination must submit the print out of the
duly filled in form in examination portal alongwith the proof of the payment made
through SBI Collect.

i). Student must regularly check their personal details, marks etc. In case of any
discrepancy the same should be notified to Exam Division immediately.

ii). Please note that mere submission of the fees does not make you eligible for appearing
in the Re-appear/Supplementary examination. If the print copy of the form is not
submitted in the Examination Division on or before the last date, you will not be
allowed to appear in exam and the fees submitted will be forfeited.

Guidelines for Students Page No. 5/5



Indira Gandhi Delhi Technical University for Women
(Established by Govt. of Delhi vide Act 09 of 2012)
Kashmere Gate, Delhi-110006

Guidelines
for
Students

Examination Division

IGDTUW, Kashmere Gate, Delhi-110006



Document Preparation/Revisions Summary

Version 1.0 24" August, 2017 Guidelines for Students
Version 2.0 | 24" June 2018

Issue of Degree Data and

Consolidated Marksheet
Version 3.0 | 12" October 2018

Registration for Convocation
Ceremony

Version 4.0 | 25" May 2019

Academic Branch Upgradation

Prepared by:

Prof. R.K. Singh, Deptt. of IT

Ms. Charu Gupta, Assistant Professor,Deptt. of IT




Table of Contents

SI. No. Description Page No.
1 Introduction

2 Important points to be noted by the students

3 Examination Portal

i) Initial Registration for newly admitted student

i) Registration for semester papers (Regular and Reappear)

i) Manage Account

iv) View Internal Assessment Marks and Semester result

V) View /Download Admit Card

vi) Supplementary Examination

4 Terms and Conditions for appearing in supplementary Examination

5 Guidelines for Issue for Degree Data and Consolidated Marksheet 6-14
6 Guidelines for Registration for Convocation ceremony 15-18
7 Guidelines for Academic Branch upgradation 19-20

Page 1 of 20



1.0 Introduction

Students are required to interact with the Examination Division for various purposes. The student
lifecycle starts with registration in the examination portal and finishes with award of degree. The various
examination related requirements of the students have been automated so that the students can get the
information anytime through accessing the Examination Portal. For this purpose every student has been
provided with a unique username and password. The examination related information for example
personal information, the registration details, internal marks secured by students in various subjects
during the semester , admit card, exam related notices, semester wise results, degree details etc. is
readily available to the students.

2.0 Important points to be noted by the students

1) All the students of the University are required to study the following Ordinances/policy

2)

3)

4)

documents pertaining to the Examinations available on the University Website:

(1) Ordinance for “Conduct and Evaluation of Examinations
for Programmes leading to all Bachelor’s/Master’s Degrees
and Post-Graduate Diplomas

(2) Regulation for Unfair Means

Please note that —

(1) All the Ordinances, Regulations and Important Notices for
the students are available on the University website
www.igdtuw.ac.in on the Student Notice Board Tab.

(2) Student must also regularly visit the Examination Tab on
the University Website for Exam Date sheet, Result and
Notices etc. pertaining to examinations

Student must enter her information correctly and completely at the time of Registration in the
Examination portal as per her 10" Certificate as the information stored in the portal will be used

for printing of Marksheets, provisional degree etc.

Student must visit her account in the Examination Portal regularly to view her marks awarded

by the faculty for internal assessment.

No request from the students will be entertained to rectify the internal assessment marks after

declaration of the End Semester Result.

5) A student has to maintain minimum 75% of attendance for appearing in the End Semester

6)

7)

Examination.

Students are required to visit the academic branch for collecting the semester Marksheets,
Consolidated statement of marks, provisional degree and degree issued by the examination

Division.

Student must follow the guidelines and university policies issued from time to time.
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3.0 Examination Portal

To facilitate the students of the University, an Examination Portal has been developed by the
Department of IT and the Link to the Portal is available on the University Home Page under the Tab
“Examination”. Every Students who has been enrolled in the University is required to Register in the
Examination Portal. The following features/facilities have been provided to the students in the
Examination Portal:

1) Initial Registration for newly admitted student :

(i) All newly admitted students have to register in Online Examination Portal by going to
the tab “New Student Registration”. During the initial registration newly admitted student
is required to provide her JEE Roll No (for UG Programmes)/ Application No (for PG
and Ph.D Programmes), Name, Date of Birth and phone number and submit the form.

(ii)  Onvalidation of the information, the student is required to fill the complete registration
form by following the instructions, upload her recent passport size photograph and
signature. Students are required to remember their security question and answer,
password filled during the registration process.

(iii)  Please note that the students are required to fill in their details correctly as per their Class
10™ certificate. The same information will be used for Examination records and on the
admit card, mark-sheet, degree etc. No request for corrections in the examination records
will be entertained subsequently after issue of the document.

(iv)  After verification of the information by the academic branch, the student’s initial
registration process is complete and the student is allotted unique Enrollment Number
(which will be used as user-id for accessing the examination Portal. An e-mail is sent to
the students containing the necessary information as confirmation of registration process.
After confirmation of registration, student is required to register for the semester.

2) Registration for semester papers (Regular and Reappear):

(i)  The Registration for the semester is available for specific period that is announced every
semester. After the expiry of the normal registration period, student can register after
paying the requisite fine for the late registration as per the circular no: 4(10)/2014/Exam
dated: 23 Jan 2017 (available on University Website)

(i)  Every student of the university is required to register for the semester. During the
registration of the semester, student is required to submit the papers that are being offered
in the semester along with re-appear papers if any, by paying the reappear exam fee. In
case of non-promotion to next academic year, such students are required to fill only
reappear form along with the requisite fee for reappear examination.

(iii)  As per the Examination Ordinance, a student appearing for the reappear examination for
a paper in which she has scored less than 50% marks in aggregate can appear in Minor
examination only if she has scored less than 50% marks in Internal Assessment

(iv) Please note that a student will be allowed to appear for the minor exams, if she registers
before the conduct of Minor Exams (with/ without late fee). Students registering after
conduct of first Minor Exam will not be allowed to sit in the Third Minor Exam, if any.

(v) Please note that mere submission of the fees does not make a student eligible for
appearing in the Reappear examination. If the duly signed print out of the form is not
submitted in the Examination Division on or before the due date, student will not be
allowed to appear in Reappear exam and the fees submitted will be forfeited.

(vi) A student registering for the reappear exam and has chosen to appear in Minor Exam (if
eligible) but does not appear in minor exam , she will be marked absent and her previous
scored marks in the internal exam of that paper will be forfeited and she will have no
right to claim the previous earned marks if any.
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3) Manage Account: Student can change password by using security question and answer chosen
by her at the time of initial registration. The student can change security question and answer
by going to the link “change password” available in her account or using the link “forgot
password” available on Examination Portal

4) View Internal Assessment Marks and Semester result

(). The internal Assessment consists of two minor examination each of 15 marks and
faculty continuous assessment (10) marks as per the Examination Ordinance. The
students can view their result of the internal assessment marks awarded by the faculty
from the tab “Results”. The result of the internal assessment of the current semester is
displayed on the screen. To view the results of the previous semester, students can click
on the respective semester displayed on the left panel of the screen.

(if). Students are required to monitor their Internal Assessment marks regularly in their
students’ account in Examination Portal.

(iif). In case of any discrepancy in the Internal Assessment, the student must approach the
concerned faculty or HoD for necessary action immediately.

(iv). The result of End Semester Examination shall be declared online and student can view
the same in her account.

5) View /Download Admit Card: The e-admit card for the current semester can be downloaded
from the tab “Admit Card” before the start of the End Semester Examination. Admit Card will
be issued only for those students who have not been detained by the HoD due to short of
attendance. In case, if a student do not receive a admit card in her account before the start of
the End Semester Examination, she must contact her HoD.

Please note that carrying the admit card during the End Semester Examination is mandatory
and the student will not be allowed to appear in the End Semester Examination without admit
card.

6) Supplementary Examination :

(1) University has a provision for conduct of supplementary examination for the following
students:
(i) Students who are not promoted to the next academic year due to scoring less than 50%
credits recent previous year.

(if) Students who have not obtained the minimum credits required for the award of degree as
defined in the Scheme of examination.

(2) Terms and Conditions for appearing in supplementary Examination:

i).  The supplementary examination will be conducted once in a year immediately after
declaration of even semester result. The supplementary Examination will be held for
recent previous year only e.g. a student failing in 2" year examination can appear only
for 2" year subjects.

ii). A student can appear for supplementary examination only for the subjects in which she
has obtained ZERO credits.

iii). In case a student fails in the supplementary examination, she has to repeat the course as
regular course in the subsequent regular exams

iv). Students involved in any kind of indiscipline or caught for UFM in any exam (Minor or
End-Semester) shall not be eligible to apply for supplementary examination

v). A student who has not appeared for both odd and even end-semester examination will
not be allowed to appear for supplementary examination
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vi). The maximum marks awarded to the students taking the supplementary examination
will be her actual score or 50% marks in that particular subject whichever is less.

vii). The supplementary examination, for the students who are short of minimum credits
required for the award of degree, shall be conducted for all the subjects in which a
student has obtained Zero credits irrespective of the year.

viii). A student wishing to appear for supplementary examination must register within the
specified time period provided by the University.

(3) The Examination Division will announce the schedule of conduct of supplementary
examination and the students eligible for appearing in the supplementary examination are
required to register for the supplementary examination after submitting the requisite fee.

(i)  Every student who is required to give supplementary examination of the university is
required to register for the same by going to the tab “Supplementary Examination” in her
account. This tab will be visible in only to those students who are eligible for appearing
in the supplementary examination. During the registration for supplementary
examination, student is required to register for the papers along with requisite fees.

(if)  Student registering for the supplementary examination must submit the print out of the
duly filled in form in examination portal alongwith the proof of the payment made
through SBI Collect.

i). Student must regularly check their personal details, marks etc. In case of any
discrepancy the same should be notified to Exam Division immediately.

ii). Please note that mere submission of the fees does not make you eligible for appearing
in the Re-appear/Supplementary examination. If the print copy of the form is not
submitted in the Examination Division on or before the last date, you will not be
allowed to appear in exam and the fees submitted will be forfeited.
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Guidelines for Students
for 1ssue of
Degree and

Consolidated Marksheet

(Created on 24™ June 2018)




1) Online link to access the Examination System
http://igdtuw.ac.in/index.php?option=com_content&view=article&id=414&Itemid=588

> INDIRA GANDHI DELHI TECHNICAL UNIVERSITY FOR WOMEN
3 (Established by Govt. of Delhi vide Act 9 of 2012) TENDERS ™"+ | DIRECTORY
(Formerly Indira Gandhi Institute of Technology) B WEBMAIL

P—
HOME ABOUT DEPARTMENTS ACADEMICS STUDENT LIFE FACILITIES ARCHIVES ADMISSION

Results | Notices | Date Sheet . Ordinance and Regulation

EXAMINATION o st
Examination Division

Ordinance and Regulation

Results Examination branch 1s the most crucial and inevitable part of any institution. It is actively click here
Notices involved in the evaluation process of students. The branch conducts exams for the
programmes offered by the University that includes End semester examination for various

programs and CET for admission to programmes.

2) Log in Examination Portal
—>Enter your username and password

Date Sheet

m NEW STUDENT REGISTRATION FACULTY REGISTRATION STUDENT MANUAL FACULTY MANUAL

€ c @

BESTVIEWED IN " Google Chrome, Internet Explorer 9+, Mozilla Firefox "

Last Date For Examination Re-appear Form ission) : 10% August 2016 ill 12:00 midn:
For any discrepancy pls mail fo : support.exan

WELCOME TO EXAMINATION SYSTEM

INSTRUCTIONS :

1. Create User Id And Password Using Registration Process.

2. Login With Created User Id And Password.
Enter the text shown
41409 ‘ 3. Fill Examination Form.

Forgot Pa vord?
LOGIN CTETSS asswosT "For any queries/assi garding the ination Form ission, please email us or

we can provide the help as soon as possible."

3) Student will be redirected to home page

m RE-Appear PAPERS Supplementary PAPERS NEW ATTENDENCE Test HINDI Data RESULTS NOTIFICATIONS

CHANGE PASSWORD LOGOUT

Submit the Verification data duly signed before 08th December 2016

Profile
STUDENT BASIC DETAILS

View and Submit Registraion Data

Father's Name :
Mother's Name :

ADDRESS :
Enroliment No :
e MOBILE NO. :
Programme :
Semester : 4 EMAIL-ID :

Batch : 2013 - 2015


http://igdtuw.ac.in/index.php?option=com_content&view=article&id=414&Itemid=588

4) On the home page ,student will be able to see her details viz. Enrollment
NO, Name, Programme, Batch, and other basic details.

5) Go to View and Submit Registration Details for degree and consolidated
statement of marks

Submit the Verification data duly signed before 08th December 2016

Profile
B View and Submit Regwsirafion Data
Clck > = >
Fathé 7 =

STUDENT BASIC DET/

Mother's Name :
ADDRESS :

Enroliment No :

Aama -

6) You will redirected to your degree details .

a) Your basic details : Name in English and hindi , Father’s Name in
English and hindi, Mother’s Name (in English and hindi), address,
phone , e-mailid , photo graph etc.

b) Below the basic details are the details of subjects studied by you and
respective marks scored by you.

c) Inthe last the screen also shows you the CPI as calculated based on your
marks.

Enrolliment no :

Name in English: _ lsiPic
Name in Hindi :

Mothers Name in English :

Mothers Name in Hindi :

Fathers Name in English :

Fathers Name in Hindi :

Date of Birth :

Address :

Mobile/Phone No

E-mail Id :



Sample Marks data of a student

E-mail Id :
Programme : MINIMUM CREDITS YEAR OF COMPLETION: YEAR OF PROGRAMME 4
M.Tech MPC it oS Sl L LRl REQUIRED: 100 MAY, 2015 ADMISSION: 2013 DURATION: SEMESTERS
CODE PAPER CREDITS INT EXT TOTAL cs
FIRST SEMESTER
MMC 501 Mobile Architecture and Programming 4 31 42 73 4
MMC 503 Fundamentals of Mobile Computing 4 31 4 72 4
MMC 505 Wireless Communication 4 25 40 65 4
MMC 507 Advanced Network Technologies 4 30 40 70 -
MMC 509 Analysis and Modeling Techniques 4 21 54 75 4
MMC 511 Mobile Architecture and Programming Lab 1 34 50 84 1
MMC 513 F of Mobile Computing Lab 1 33 50 83 1
MMC 515 Wireless Communication Lab 1 28 51 79 1
CPI and other details :
MIS 613 E-Commerce and M-Commerce 4 32 45 77 4
- FOURTH SEMESTER - - -
MMC 602 Dissertation 24 32 34 66 24
MMC 604 Seminar and Progress Report™ 4 - - 86 4
CREDITS EARNED : 255 CREDITS ACCOUNTED FOR CPI : CPl1:72.34 DI’\R/ISS-!I-ON :
| hereby declare checked and verified above details alongwith the details of consolidated marksheet an d them correct.

Credits Earned, CPI calculated, Division

7) You are required to verify the marks of each subject internal, external, total
, credits earned along with the Cumulative Performance Index .

8) In case your basic information is missing or needs correction. Go to the Edit
details :

Enroliment no :

—— - Click here to edit your details

Name in Hindi :

Mothers Name in English : andSubmit data in Hindi.

Mothers Name in Hindi :

Fathers Name in English :
Fathers Name in Hindi :
Date of Birth :

Address :

Mobile/Phone No

E-mail Id :

Bracramn—— - RAIIRALIA ABERITE VEAB AE AAMBI ETIAL- vEAD AR BBA~DARIRE




9) Fill / Edit your basic information

Details for Printing on Consolidated Statement of Marks and D

“*Double Click the text area to display VIRTUAL KEYBOARD in Hindi**
“*Press Shift in Virtual Keyboard for all characters™

**Enter your information as per your class 10th Certificate**

Student Roll number:
00102062013

Student Name (English) :

Please fill out this field,

Student Name (Hindi) :

Upload your photo :

Choose File |No file chosen

10) For entering data in hindi , two options are given
a) Either type in from English keyboard , the typed name will be automatic
converted to hindi.

Student Name (English) :

Student Name (Hindi) : m Name in Hindi as typed using
english-keyboard

Upload your photo :

Choose File | No file chosen



b) Or use HINDI virtual Keyboard available after double clicking in the

textbox.
**Double Click the text area to display VIRTUAL KEYBOARD in Hindi**

**Drace Chift in irtual Wavhaard far all sharastarc®*

#)u 1) Clear ] X

**Enter yo ate™*

Student Roll number: —J—JJJJ_J_JJ_JJJJJM
Tab[ ]3] or| A [g[a]g]v|7| 7|7 0]
| i i =

Student Name (English) : M_‘ ;J ﬂ iJ iJ ﬂ iJ J J iJ ;hi ft

| O | Alter v1.49
L
Siticlort Name (Hindj) [ﬂ'?a’ﬂ‘ﬂ Virtual Hindi Keyboard Available by
) double clicking inside the text box
Upload your photo : available for hindi data only.
| Choose File | No file chosen
lPic

11) Upload your recent photo, edit your other details, if required. Click
on Submit.
Mother's Name (Hindi) : [

Date of Birth: | November v - 24 v - 1996 v

Address :
E-mail ID :

Mobile /Phone No :

:> Submit Details

12) After submitting , you will be redirected to verification page, view
again your data. You can edit/ correct as many times you may would like to
at this stage.



13) Click on the check Box , once all details have been verified.

DIVISION

CREDITS EARNED : 255 CREDITS ACCOUNTED FOR CPI : CPl1:72.34 FIRST

| hereby declare that | have checked and verified above details alongwith the details of consolidated marksheet and found them
corpigt.
Click on the check box.

Signature of student

14) Click ok on the confirm box (if all details are correct) . Click cancel ,
incase you need to correct the details.

x boo
172.16.10026 s e

Report** Click OK To Confirm and CANCEL to Edit The Details

]

CREDITS EARNED : 255 E L e DIVISION :
' o FIRST

O 1 hereby declare that | have checked and verified above details alongwith 4 a of consolidated marksheet and found them

correct.

Signature of student
15) Once OK is clicked, YOU will not be allowed to edit your details.

v | hereby declare that | have checked and verified above details alongwith the details of consolidated marksheet and found them
correct.

Signature of student

| will be submitting duly signed copy of the verified datasheet to the Examination Division,IGDTUW latest by 8th December 2016 either
in person or by post failing which it will be assumed that data available in the Exam Portal is complete and correct in all respect

<: Click on this button for Final
Verification and taking the

Name of student Print out.
Date of verification :24/Nov/2016

16) Submit the printout of the verified data duly signed by the student to
Dean Examination Affairs , Examination Division , IGDTUW, Delhi.



Guidelines for Students
Registration for attending the
Convocation ceremony

(Created on 12" October 2018)




Convocation Venue: Central Lawn, IGDTUW Campus

Guidelines for 15t Convaocation on 18" December, 2018

All the eligible scholars invited for attending convocation are advised to take note of the following

important instructions for necessary information and compliance:

A. Prior Intimation: The scholars as per list notified on the University website, who wish their

Degrees conferred “in-person” are required to register themselves on the link
Convocation 2018 Registration to submit Consent latest by 14.12.2018 (05:00 p.m.)
positively, failing which the Degree/ Exemplary Performance Certificate and Plaque/ Certificate

of Merit and Gold Medal would be conferred “in-absentia”.

B. In Case of in-absentia, there will be two options (You have to choose any One)

1. My Parent/Spouse will attend the Convocation on my behalf and I am paying the requisite
fee through online mode i. e Rs. 500/-(Rupees Five Hundred only) SBI Collect on the
above mentioned website link. In case of In-Absentia, Parent/Spouse is required to bring
a duly signed Authorization Letter from the Scholar along with the fee receipt of Rs. 500/-
paid by the Scholar. Parent/Spouse is also required to carry his/her Photo Id proof.

2. | am unable to attend the Convocation but | am paying the requisite fee through online
mode i. e Rs. 1000/-(Rupees One Thousand only) SBI Collect on the above mentioned
website link to collect my Degree through post on my address (which is entered by me

through Convocation Registration Portal).


http://examination.igdtuw.ac.in/Examination_v2/users/convo_login

C. Admit Card: The Admit card will be generated after registration. Scholars without proper
»Admit Card* will NOT be allowed to attend Rehearsal and Convocation. All the scholars are required

to bring a valid Photo Id proof (Aadhar/PAN etc) for verification purpose.

D. Scholars are advised to remain standing at the following Occasions

1. At the time when the members of the academic procession enters the Convocation Venue
and till they take their seats.

2. At the time when the Hon“ble Vice-Chancellor/Registrar/Dean(Examination Affairs)
make the following announcement and reads the citation: “Let the Candidates for the
various degrees be presented”.

3. At the time when the Hon"ble Vice-Chancellor makes the following announcement: “Let
the Oath be administered” (All the Candidates will rise in their seats and keep standing till
the Oath is administered).

4. At the time of National Anthem.

5. At the time when the academic procession leaves the Convocation Venue.

E. Rehearsal: For orderly conduct of Convocation, a rehearsal will be conducted in ,,Convocation
Venue® on 17" December, 2018 at 3.00 p.m. for which scholars must report at 02.00 p.m. in the
University. All the Scholars must attend this rehearsal, failing which they would not be
allowed to attend the Convocation. The scholars will attend the rehearsal and occupy their
allotted seats strictly as per “Seats Allocation” and carefully listen to the instructions. During the
rehearsal all scholars should keep their mobile phone switched off mode. For seating plan and

any changes in the instructions please visit University Website www.igdtuw.ac.in regularly.

F. Reporting for Convocation: Convocation will be held in ,,Convocation Venue® on 18t
December , 2018 at 09.30 a.m. for which scholars must report at the respective “Attendance
Counter” established in the University at 08.00 a.m. sharp and get their seat number in the

,,Convocation Venue®.


http://www.igdtuw.ac.in/

G. Convocation Gowns: All the scholars will compulsorily wear gowns, which

will be available on hire from the “Gown Counters” established in the
University on 17" December, 2018 at 12:00 onwards. The gowns will be
issued against deposit of Rs.600/- per gown (Rs 500/- as refundable security +

Rs. 100/- hire charges). The rehearsal will be performed strictly with gown.

University shall not be held responsible for any matters arising out of gowns
hiring or security money deposit with the gown vendor in any manner

whatsoever may be.

H.General Instructions:

1. Only one person (Parent or Spouse) may accompany the scholar. Details of
the same are to be submitted in above mentioned Convocation Registration
portal latest by 14" December 2018 (05:00 P.M.) to ensure necessary

seating arrangements.

2. Facilities for photography board and digital print for the photographs shall
be made available on payment basis.

3. Scholars are requested not to bring any brief case, bag, Camera, mobile
phone, any electronic gadgets, matchbox, water bottle and eatables inside
the University. Scholars are advised to make their own arrangements for
safe custody of their belongings as the University will find it difficult to

arrange the same.

4. Due to security reason in the University Campus, vehicles would not be
allowed inside the University Campus.

5. For any other information or any change please visit University Website
regularly.

Help-Desk Number

For  Online Convocation Registration Related

Queriesemail :support.exam@igdtuw.ac.in.


mailto:support.exam@igdtuw.ac.in

Guidelines for Students
For Upgradation of Branch

(Created on 25" May 2019)




Student Academic Upgradation Module

1. Introduction:

To facilitate upgradation of B.Tech 3™ Semester students on the basis of merit upgradation
module is developed integrated with the examination module.

Upgradation module focuses on upgradation of meritorious students on the basis of their
choice of upgradation and available vacancy.

Students when promoted to 3@ Semester can apply for the upgradation procedure by
clicking on the upgrade tab after login into the examination portal.

2. Important points to be noted by students:

I) Upgradation process is on the basis of performance (weighted average in 1st and 2nd
semester of B.Tech programme and to the availability of vacant seats in the stream.

INIn the event of being successful in upgradation/change of stream from my present
branch/stream to the branch as per my option, student cannot request for withdrawal of
application of upgradation.

I11) Students with active backlogs cannot exercise this option of upgradation.

IV)Once applications has been freezed and submitted it cannot be withdrawn at an cost
whatsoever.

3. Upgradation Module:

Steps To Follow:

1) Students willing to upgrade their branch/change of stream can fill the application by
login to the examination portal and clicking on upgradation tab. Only students without
active backlogs can access this feature. Upon clicking students a student will have to accept
the terms and conditions for upgradation without which it cannot move forward. Once this
is done she will be able to view the weighted performance of 1% and 2" performance.

ii) Students will then be asked to submit their 3 preferences in order for upgradation of
branch. It should be noted here that students has the option to edit their preferences at a
later stage until she does not freeze her application, after which a student cannot edit her
preferences.

Also an unfreezed application will not be considered for upgradation.

iii) Once the application is freezed the student will be able to view a print out of their
application. A student is required to submit a hard copy of this application duly signed on
or before the deadline at the academics division. If a student is unable to submit the hard
copy of their application, she would not be considered for upgradation.

iv) Once the hard copy has been submitted, the student will be notified via email her status
of upgradation when the procedure is complete.

4. Login to Exam Portal with new Enrollment Number of Upgraded Branch

Once a student has been notified that she has been upgraded to a new branch, she has to
login to the exam portal using the new userid(enrollment number) and old password and
register papers for the semester.
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URL: https://igdtuw.in/IGDTUW

Step 1: On Login Screen:

Student has to enter the Username—>Enrollment Number and Password (sent on
the student’s mail id). Or You can use Igdtuw@2020. Then, for login enter the
CAPTCHA. Press Sign In button.

igdtuw.in/IGDTUW/login or Q Yy

Indira Gandhi Delhi Technical University for Women (IGDTUW)
Cloud Based University Student Information System
Kashmere Gate, Delhi - 110006
(An 1SO 9001:2015 Certified University)

New user register here

User name

‘.‘;
= R i

Clickto change

Forgot Password | Forgot User Name

Step 2: Password Change:
Student has to enter the old password and new password, along with CAPTCHA.
This step assists student in creation of a new and strong password.

0Old Password * 2 | —— |

New Password * & I [— I

Re-Enter Password * =) | Sesdadaas I
+ Passwords Match

Enter Captcha | 102108710 I

Q

& submit | EeReset



https://igdtuw.in/IGDTUW

Step 3: In Student Profile:

After changing the password, Student will be able to update her Profile, Password
and Mobile Number.

INDIRA GANDHI DELHI 3
B https://youtube.com Quicklinks=  Haveaproblem? 8 SHAGUN YADAV
FOR WOMEN
a SHAGUN YADAV @ Dashboard 5 Qe
e My Fee Detail
£ Calendar —S
My Profile
Pe L Inf
ersonal Information < > toda Jul 26 s Aug 1’ 2020 month week day
Sun7/26 Mon7/27 Tue7/28 Wed 7/29 Thu7/30 Fri7/31 Sat8/1
all-day

Step 4: Profile Update:

For updating the profile, press the Update button. Complete profile page will
appear. Make the necessary updates on the profile. (* : fields are mandatory).

After filling up the information, the Student have to click the SUBMIT button. This
step updates the student’s profile.

iy
| Notesi/

o This window for the academic year 2019-2020 is open from 01-08-2020 00:00 to 31-08-2020 12:00.
¢ Details can be updated only if within timeline

Registration No.: 00101012019

University Enrollment 00101012019 @

No.: —
—

Student Name : SHITA GOSAIN S—

Gender: FEMALE Date Of Birth: 04-08-2020

# Update

Student Status: Active




Edi

Personal Detai

t's Details

Upload Profile Pic

Student Name

Joining Date

Gender

Programme

Specialization (Applicable
For PG Only)

Batch

Programme

Specialization (Applicable
For PG Only)

Batch

Nationality

Category

Mother Tongue

Personal Identification
Mark

Region

Name Of The
Scholarship/Fellowship/award

Permanent Address

Parmanent Addrezs ¥

Country*

Fin Code ™

Uplasd Address Proof

Correspondence Address

Correspondence Address ¥
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Fin Code

download.png
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Sub Category
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Single

ONo @ves

Delhi (UT)
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Delhi
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1 hereby declare that | have reviewed all of the details fumished above and updated them, if required, so that they are true to the best of my knowledge and belief. | undertake to inform IGDTUW of any changes therein,

immediately.

¥ Cancel




Step 5: Semester Registration:

After updating the profile, the student will be able to register herself by filing up the
Student Semester Registration form.

Go to

Academic Management—> Semester Registration -2 Student Semester Registration.
Here, the Student has to select the required subjects from the drop down list (such
as OEC and GEC). After submission of subjects, total number of credits will be
updated and the same can be observed in Applied Credits field.

INDIRA GANDHI DELHI N
ECHNICAL UNIVERSITY = Quicklinks~ ~ Hoveaproblem? | B ISHTAGOSAN @
WOMEN

FOR
® 9 1 1
%\ ISHITACOAE & student Semester Registration Acadai Managament > Samesas Regilain 2050 > Stdant St egsbofon
& You are accessing this page as role » Student
i Dastiioe Enrollment No. : 00101012019 Course: BTECH
Academic Session : 2019-2020 Branch: CSE*
Applied Credits : 0

Academic Management ¥
T | RPN R T e G A e R
1 2)] Dec 40 3

Semester Registration 2020 v
ent Semester Registratio Data Structures(BCS 201) v | [BCS201(3-0- PENDING
g Discrete Mathematics(BCS 203 v | [BC32033-1-00  DCC 40 3 PENDING
! Database Management Systems(BIT 201) , [BT213-0-2]  DCC 40 3 PENDING
2 Software Engineering(SIT 203 ., [BT2033-0-2]  pec 20 3 PENDING
5 Industrial Training/ Internship(8C5 253) v | [BCS253(0-0-0]  DCC L0 3 PENDING
6

[BAS201(3-1-0)], 0EC 40 3 PENDING

and Metrology(BMA211)  +

3-0-2)

[BMA211(3-1-0,

Step 6: Fee Details:

On the Dashboard button, there is a button of My Fee details. By clicking on that
button, student have to select the Pay Now button to pay her Yearly Fee.

= Quicklinks~  Haveaproblem? (@0 SHAGUNYADAY @
@ Dashboard Search Qe

R | el e v S e v R |

1 2018-2020 Even Annual Fees BTech 96000.0




@ Back l-made
Choose a payment B ‘cards{Cradit/Debit) >
option
p m EMI >
. ,
o E Net Banking >
E Wallet >
» UPI N
HELP DESK

For any Non-Technical issue please contact academics@igit.ac.in

For Date of Birth Correction Please contact : academicsonline@igdtu.ac.in

For any Technical issue please contact noreply.igdtuw@gmail.com

For any Payment/Fee Transaction related query, please contact: +91 7428396868



mailto:academics@igit.ac.in
mailto:noreply.igdtuw@gmail.com
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URL: https://igdtuw.in/IGDTUW

Step 1: On Login Screen:

Student has click on the New User Registration.

igdtuw.in/IGDTUW/login or Q Yy

Indira Gandhi Delhi Technical University for Women (IGDTUW)

Cloud Based University Student Information System
Kashmere Gate, Delhi - 110006
(An 1SO 9001:2015 Certified University)

New user register here

User name

SRR

Clickto change

Forgot Password | Forgot User Name

B) Enter the Enrolment no and click on Check. So User details will come on the
screen. Then Click the Generate OTP Link.

New User Registration{Verify PF NofRoll No} e
PF Ho/Roll Mo, * ‘ 00208152020 ‘ m

Date Of Birth ¥ 01 Aug 1351

Email 1d * anupnys002mbal @igdtuw.acin

Maobile Mumber IOO0EATS



https://igdtuw.in/IGDTUW

C) Student will got the OTP on the email id. Enter the OTP on this screen.

INDIRA GANDHI DELHI
ECHNICAL UNIVERSITY
FOR WOMEN

Message!
V Your OTP (One Time Password) has been sent to your registered contact information.

PF NojRoll No. * I 00209152020 [ m

Date Of Birth 01Aug 1951

Emailid* snupriys002mbs20@igdtuw.ac.in

#obile Number J00000EETS

Generste OTP

Enter Verification Code *

E EnterV e
V' Submit MCancel

Step 2 : Student has to enter the password and Re-enter the new password, along
with CAPTCHA. This step assists student in creation of a new and strong password.

INDIRA GANDHI DELHI
TECHNICAL UNIVERSITY
FOR WOMEN

UseriD* 2 | 00205152020
Password * & | EnterPassword
Re-Enter Password * @ | ReenterPassword

X passwords Match

Enter Captchs * Enter Captcha

Q

& submie | DiReset




Step 3: In Student Profile:

After changing the password, Student will be able to update her Profile, Password
and Mobile Number.

P https://youtube.com

a SHAGUN YADAY @ Dashboard Qe
— My Fee Detail
£ Calendar -
My Profile
Personal Information s O Jul 26 - Aug 1’ 2020 month  week day
Sun7/26 Mon7/27 Tue7/28 Wed 7/29 Thu7/30 Fri7/31 Sat8/1

all-day

Step 4: Profile Update: Student has to fill all the details in the Portal.

For updating the profile, press the Update button. Complete profile page will
appear. Make the necessary updates on the profile. (* : fields are mandatory).

After filling up the information, the Student have to click the SUBMIT button. This
step updates the student’s profile.

iy

¢ This window for the academic year 2019-2020 is open from 01-08-2020 00:00 to 31-08-2020 12:00.
o Details can be updated only if within timeline

Registration No.: 00101012019

University Enrollment 00101012019 @

No‘: e—
—

Student Name : SHITA GOSAIN Sh—

Gender: FEMALE Date Of Birth:: 04-08-2020

# Updste

Student Status : Active




[3 Edit Student's Details

Personal Details

Upload Profile Pic
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For PG Only)
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immediately.

1 hereby declare that | have reviewed all of the details fumished above and updated them, if required, so that they are true to the best of my knowledge and belief. | undertake to inform IGDTUW of any changes therein,

3t Cancel




Step 5: Semester Registration:

After updating the profile, the student will be able to register herself by filing up the
Student Semester Registration form.

Go to

Academic Management—> Semester Registration - Student Semester Registration.
Here, the Student has to select the required subjects from the drop down list (such
as DCC and AMC). After submission of subjects, total number of credits will be
updated and the same can be observed in Applied Credits field.

& Student Semester Registration Aeademic Menagement - Semester Registration = Stuent Semester Resistration
& You are accessing this page as role % Student
Enrollment No. : 00109152020 Programme : M.B.A.
Academic Session ! 2020-2021 Branch: MGMT*
Applied Cradits : []
Wpicas =7~~~ 2 . h
1MS 101 {M: ment Process and O 4-0-0) . bec 4.0 1 PENDING
03 | t Cost Accounting) LTP .| DeC 40 1 PENDING
M5 105 {Mark lanagement] LT] 0 vy | D 40 H PENDING
40 1 PENDING
5 . occ 40 1 PENDING
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4.0 1 PENDING
PENDING
-
b
> o Mot

HELP DESK

For any Non-Technical issue please contact: academicsonline@igdtuw.ac.in

For any Technical issue please contact noreply.igdtuw@gmail.com




